
BEAMS MANUAL 

 

a.  Withdrawal of Fund by Dept Admin or Director (CO)  

 Withdrawal of fund means transfer of fund from lower level to higher level by higher 

level user (i.e. Department Admin or Co/ Director). It is done only when unauthorized 

/unwanted / incorrect fund had allocated to lower level user. 

Note:-  If fund is withdrawal by Department Admin then it can be withdrawal from both lower 

level user CO/ Director and DDO else only to DDO by CO 

1.  Login as Draft User. 

2.  Go to Menu Fund Transfer and click on withdrawal. 

3.  List of Demand No will shown as in Fig 1.1. 

 

 
Fig 1.1 

 

4.  Let us drill down by clicking on Demand No until it reach desired Scheme-Object as shown 

in Fig 1.2. Here month wise available balance can he seen in Balance column. 

 

Note:- We can withdrawal fund only if the balance is avalable. In order to withdrawal fund we 

have to enter fund to the corresponding balance available month. 

 

 
Fig 1.2 

 



5.  Suppose if we want to withdrawal fund form DDO i.e. 053001 a sum of Rs 100000 then enter 

the amount at To be Withdrawn column (i.e. November where coresponding balance available 

month) in fig 1.2 

6. Click on View Draft and Save.  

 

 

 

To Apporve withdrawal fund 

 

1.   Login as Final User. 

2.   Go to Menu Approve Fund Transfer and click on withdrawal. 

3.  List of Demand No will be shown with status waiting approval 1 (One) or more in Fig 1.3 

then follow step 4 of Draft user. 

 

 
Fig 1.3 

 

4.  Here we can see withdrawal of fund enter by Draft User if any modification requiered can be 

done Final User else click on View Final then Save. 

 

 
Fig 1.4 

 

5.   Message will we pop up "Approve Successful" 

 

 

 

 


