
BEAMS MANUAL 

 
Preparation of e-Kuber Miscellaneous Return (Minus Credit) Bill. 

e-Kuber Miscellaneous Return Bill is a bill that has been finalised from Treasury end but 

bank payment process were not able to complete due to payee (payees) account related 

issues such as change in bank branch (i.e IFSC Code), closure of bank, Incorrect Account no 

etc. So Payee (Payees) payment were rejected and then return back to respective Treasury's 

Suspense Head (8658) and then forward to their concern BEAMS DDOs. The re-preparation of 

rejected bill is called e-Kuber Miscellaneous Return Bill.  

(Note:- Return bills can be any type of bill such as salary, LoC, major work, minor works etc.) 

 

1. Please follow the step to prepare e-Kuber Miscellaneous Return Bill in Draft. 

1. Open BEAMS http://ifmsmanipur.nic.in/ and login to Beams by DDO user as User Type 

Draft.  

(Note:- If return or rejected is forwarded from concern treasury the following Fig 1.1 will be 

shown.) 

 
Fig 1.1 

2. On the above Fig 1.1 list of Return e-Kuber Bill details can be seen.  

3. On right hand side click on View it will open a new tab where we can see the details of 

payees and reason for returned in Fig 1.2. Here the return reason is account does not exist 

may be the account no is incorrect. 

 

Fig 1.2 



Note:- We have to verify the account details of return payee from the Payee himself otherwise 

same issue will occur again if preparation is done in e-kuber return bill without correction.  

4. Let us assume that bank account of return payee was incorrect. Here we will show you how 

to do correction of A/C no. In the above Fig 1.2, copy ID No e.g 004206 then go to menu 

Maintenance -> New / Modify Payee Fig 1.3. List of Payees will be shown. 

 
Fig 1.3 

5.  On the top right hand side Search type return payee ID No e.g 004206 as show in Fig 1.4  

 
Fig 1.4  

 

6. Click on Edit, the details will appear on the top as shown below Fig 1.5.  

7. Click on Update after making a correction of Ac/no of return payee. 

 

 
Fig 1.5 



8. Now we are ready to prepare e-Kuber Miscellaneous, Go to Menu Bills -> e-Kuber Misc 

Bill. The Bill Entry page will appear as in Fig 1.6  

 
Fig 1.6 

9. Click on Auth No and select Authorization no from Bill Entry Page, the return bill amount 

details will appeared as in above Fig 1.6.  

10. Now click on SELECT PAYEE and choose the return Payee name in Fig 1.7  

 
Fig 1.7 

11. Click on Add in Fig 1.8 then Click on Submit Bill 

 

 
Fig 1.8 

 

 

 



12. Confirmation message will appear, click on OK then transaction No will be generated 

meaning  bill goes to approver (Final) Fig 1.9 and Fig 1.10 

 

 
Fig 1.9 

 

 
Fig 1.10 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. To apporved e-Kuber Miscellaneous Return by Final DDO User 

 

1.  Login as Final user on that Menu Click on Bills Approve -> e-Kuber Misc Bill Fig 2.1. 

2. Click on Trans. No to approved e-Kuber Misc bill. Bill details will appeared. 

 

 
Fig 2.1 

 

3. On clicking Trans. No bill details will appear as in Fig 2.2. 

 
Fig 2.2 

 

5. Once we click on submit, the bill will be approved and Authorization no will be generated 

along with the PDF report in Fig 2.3 and Fig 2.4. 

 

 
Fig 2.3 



 

 
Fig 2.4 


